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Fire Incident Beporting and Systems Failure

Fire Incident Beporting

ATl fires shall be reported to the Azency for Health Care Admimstrafion, Office of Plans and
Construction, 2727 Mahan Drive, Buildmg 1, Suite 145, Tallzhassee Florida 32308, (850) 487-0713, by
the next working day after the occurrence.

A “Fire Incident Report, AHCA #3500-0031, May 19958 must be completed and returmed to the Office of
Plans and Construchon within 15 calendar days of the fire event. All reports shall be complete and
thorough This report can be accessed from the Agency’s web site at
www.ahea myflorida com/mchg/plans’. Seroll to “Forms and Reports™ and pont the “Fire Incident
Feport” form. A “Fire Incident Report™ form can also be obtzined by calling the Office of Plans and
Construction at (850) 487-0713.

Systems Failure
In the event of a system failare of the fire alarm system smoke detection system power systems, or
sprmkler system the following actions shall be taken immediztely by the facility:

1. Notify the local fire department and document mstruchons.

2 Notfy the Agency for Health Care Admimistration through the loeal Field Office and (Mfce of Plans
and Construchon

3. Assess the extent of the condition and effect comective action, with a documented penod. If the
corrective action will fake more than four (4) howrs, the following items shall be completed:

» Implement a continpency plan to the facility fire plan contamme- a description of the problem a speaific
description of the system failure, and the projected correchion period. All staff on shufts involved shall
have documented in-service traimmg for the emergency contingency.

* Berm a documented five watch, wntil the system 1= restored. Parsons used for fire watch mmst be tramed
i what to look for, what to do, and be able to expeditiously contact the fire department To maintam a
ﬁmwat:h,theﬁﬂhtysha]luhhsemlynuhﬁedpubhnﬁmsafﬂypumnﬂ, guard service, or faciliy
staff If facility staff personne] are utihzad for this funchon, they shall meet the followine:

» Be off duty from their regular facility posihon and be m comphance with cumrent state staffing ratios and
personne] policies;

» Be traimed and competent mn the duties and responsibilines of a fire watch:
* Have a provision for pnonty electrome commumeation

4. If the projected correction penod chanpes or when the system 15 restored to normal operation, the
facility shall notify the Agency for Health Care Admimstration and local fire authorities.
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FIRE INCIDENT REPORT

(Complate and refurn one capy to the Office of Plans and Construction and one capy fo the appropriate
Agamcy Field Office within 10 to 15 days of the incident)

Mame of Facility:

Address of Facility:

Date and time of fire or explosion:

Location of fire within facalaty;

Mame & fitle of person reported five to fire departmsent:

Alarm/Signal device used: Pull Alarm Deatector Phone
Was evarmation of facilrty nacessary: Yas Mo If yes, how mamy were
evacuated:

Was smoke compartmentation uhhred for evacuation? If so, descnbe

Were there any death=7 Yes Mo

Were there any inyuesT Yes Mo If yes, how many and desenibe injumes.
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Type of fire fighting equipment used to extinginsh fire:
Water Dy Chemieal CO;, Halon Hose
Fire Extingumsher Heone Other

Enown or probable cause of fire;

Extent of flame_ smoke, water or other damage;

Estimated amomt of dollars loss: §

What steps have been taken by the fambfy to prevent reccomrenca?

Descnibe the local fire department participation,

Name & Title of Person Making this Report

Signature of Person Making this Feport Date of Report
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